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Development Consultant Position 

 

• Job title:  Development  Consultant, 40 hours a month 
 
*    Responsibilities                                                                                                                         
       *Prepare development report for quarterly board meetings 
       *Maintain development calendar 
       *Maintain Little Green Light software 
       * Create thank you letters through LGL 
       *Write drafts for all proposals in the year  (15 –20) in consultation with 
 the ED 
       *Write drafts of all grant reports in consultation with ED 
       *Work on End of the Year appeals 
       * Consult on additional tasks as time allows 
 
• ElderCARE Mission: Improving senior’s well-being by providing free                 

 services such as medical transportation, grocery shopping and                                       

 companionship. 

• Requirements: Experience in writing, fundraising and media. 
 
• Compensation:  Commensurate with experience. 

• Inquires sent to Jackie Lynn, jlynneldercare@gmail.com 


